PC Converter program for QR-7550 software

This manual will guide you, on how to use the program for converting data from the
the QR-7550 via USB Flash to Excel on your PC.

We understand that this manual may leave some questions open.
Please do not hesitate to contact us if something is unclear.

Our telephone number is 1800 220 110. Email: john@alltime.com.au
Best regards

Western Sunset Pty Ltd
http://www.westernsunset.com.au

Computer requirements for running the Converter program.

Your PC should have the following minimum features:



1. Windows 98 or later

2. .NET
If you don’t have .NET on your PC, then you can locate the installation program in
the “drivers” folder on the USB-stick purchased from us.

3. Excel 2003 or later.
If you have an earlier version some specialties in the program might cease functioning or
operate with some disturbances.

Please note.
The converter program is designed to work under following conditions

1.  When inserting the USB-stick into your PC, the program starts automatically.

Your PC may be blocked for “Autostart”. In such cases open “My computer” and you can locate the
USB-stick under the name “Alltime”.

In the above folder you can locate the program “converter.exe”. Double click on this program and
then the Converter program will start.

2. The converter program is located on the USB-stick and the program can be run from the USB
stick.

3. The USB-stick is also used for transferring settings from PC to the QR-7550 and collecting data
from the QR-7550 to open in your PC.

4. Setting the QR-7550.
Use the converter program to design suitable settings for your QR-7550.
The settings will be stored on the USB-stick. Insert the USB-stick into your QR-7550.
Press the button marked “Load settings” on QR-7550.

5. Collecting data from QR-7550.

Insert the USB-stick into your QR-7550. Press the button marked “Save data” on your QR-7550.
Bring the USB-stick to your PC and start the converter program.

Manual for the converter program

How to start the program.

Insert the USB-stick into your PC. The program starts automatically. If not go to

My Computer, search for the USB-stick under the name Alltime. Open the content on the USB-stick
and Double-click on the program “converter.exe”.

Converter opens, click on File and choose your language.
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Main menu

On the main menu above you can locate the choices:
Convert: This menu is used for converting data from QR-7550 to Excel (or your own text format).
Device settings: Here you make your own choices on how to setup the QR-7550.

Employees: Here you can register your employees and which card number they will have during
different pay periods.

We will explain the different choices in this order: Device settings, Employees and Convert.

Device settings

Under the sub menu Device settings you can locate the following options:



B SEIKO Precision QR 7550 Converter :

File  Help

convert | device sellings II employees |

=101

device no. |IJ|]1 "I [ active name ] default I copy from Ill]m --I
r—ecaloulation options —display options
—pay period language —haur display format
= monthly 3 = Enalish v|| | #® 24-hour
1= weekly I _l i 'J € amdpm
= bisweekly
—day advance — —day light saving time r print gptions
I~ disable -print format
(= Date, 24-hour, Minut ]
stat [ 5 ootober 2008 7] | | || |Pate. 2hour Minutes
end ] 6 april 2003 _;I ~print ype
' " decimal
rweekly program for relay & minutes
i ID‘] ,__I" T active
—days time and relay — | —relay times
™ monday [T friday A I{}gj B "M;l C Igﬁj
I i —
™ tuesday ™ saturday 00:00 ==
T wednesday [T sunday I "'I
I thursday _
L create settings filefs)

1. Choose device number

If you have more than one QR-7550 in your Time and Attendance system you should give each
QR-7550 a different device number or have different settings in different machines and have different
employees with same card numbers in different machines etc. The device number is set directly on the
QR-7550 by pressing Function for 3 seconds, choose device number and set the number on the device.

Note. You can copy the settings for one device number to another device number.

2. Choose Active for the device.



3. Choose salary period and specify the last day in the pay period. (Monthly choose 31).

5. Choose Day advance time.

6.  Specify daylight saving time by starting and ending dates for one year. Your QR 7550 will follow
the year and understand the rule from these settings.

7. Choose the display settings.
Choose between 24 hour and 12 hour am/pm and then choose language.

8. Choose Print options.
Choose between the different timecard print formats of minutes or 1/100 of an hour. (1/100 only
show as minutes in Excel spreadsheet.)

9. Option. (Opt) External Time Signal. Signal relay option must be fitted.
This is setup in two steps.
Step 1. Define three possible signal time lengths you may want to use, in seconds (A, B and C).
Recommended is usually 3, 4 and 5 seconds.

Step 2. Signals:

Choose signal 1. Setup signal 1 by days, time of day and length.
Choose signal 2. Setup signal 2 by days, time of day and length .

Note. You can have up to 48 different signals in the same QR-7550 fitted with relay.

If you have more than one QR-7550 terminal.

Choose the next device number. Please note, that you might save time, by using the option of
“copy from” the settings from the first device.
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When finished:

When you have made all your settings for all your devices press the button “Create setting file(s)” and
the settings you have made in your converter program will be transferred to the USB stick and ready to
load into each device.

Note. If you already have settings on your USB stick these will be overwritten.
Employees:

When entering this submenu you will see the following picture:
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Here you can specify your employees by employee number and name. You can also specify which time card
number each employee will have during the pay period in the different QR-7550 devices.

Note. If one employee is supposed to use only one device it is enough to specify their card number for that
device.

New time cards for a new pay period.



When an employee is supposed to have another card number in another period you can specify that.
Choose an employee. Press the Edit button and then add the new card number.
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Now a window opens where you can specify another time card number for this employee during another

pay period.
Convert to Excel

The recommendation is:




Specify all employee time card numbers for the pay period before converting. It is easier for later input.

When you have inserted the USB Flash into the QR-7550 (Same for all terminals) then press the button
“Save Data” it will transfer the data in the clock to the USB Flash.

Insert the USB-Flash into your PC. Start the converter program. Choose convert from the main menu

(The default value).
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Now you have two options:

Convert to text file.

This option is designed for those needing their own export format.
This manual does not describe this option. For help, contact Western Sunset Pty., Ltd.

Convert to Excel.




Choose from the options given here:

Do header = Create headlines.

Show excel = The Excel program is shown on your screen.

Keep Excel open = Do not close Excel after conversion.

Separate devices = One work sheet for each device.

Separate employees = One work sheet for each employee.

Separate pay periods = One work sheet for each pay period.
Under convert you can locate the options:

Pay period
Device settings = Use the pay period setting in the QR-7550,

or,

Specify the type of pay period you want.= It will override the QR-7550 settings.

Text or Excel:
Choose Excel as the text alternative is not described in this manual.

Click convert.

Your Excel spreadsheet is created:

A EE T E D | E | F | e | H [ 1] v k] L] M | N o

1 |Date Device no |Card no | Employes no Firstname Lastname  IN 1 OUT A IN 2 (OUT 2 1N % ouT 3| Daytotal |Period total
2 17-03-2008 00 022 004 Daren Lefman 1245 1316 1316 1614 0324 0324
3 [18-03-2008 00 022 004 Daren Lefman 0715 1108 1150 16,03 0807 11:36
4 19-03-2008 oo 022 o4 Daren Lefman 0655 1142 1200 1543 0830 2005
5 |20-03-2008 o 022 004 Daren Lefman 0947 1352 1546 Punch error 2005
6 21-03-2008 o0 022 004 Daren Lefman 0714 1101 11500 1554 0751 27aT
7 |22-03-2008 00 022 004 Daren Lefman 0901 1826 0925 3722
8 |23-03-2008 00 022 004 Daren Lefman 0742 1113 1157 1549 0747 4504
E24-03-2008 o 022 004 Daren Lefman 0713 1109 1144 1532 0744 h2:53
10 |25-03-2008 00 022 004 Daren Lefman 0707 Punch error he 53
1




In this case we have choosen one page per employee and pay period.
You are now able to do corrections for missing punches by entering in the expected time for the missing
time card punch. Total for the day will automatically be calculated.

The daily totals and the accumulated running total are shown on the spreadsheet.
On the right hand side of the spreadsheet you may add your own calculation formulas for overtime, sick
leave, annual holiday leave etc.
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1 |Date Device no | Card no | Employes no Firstname | Last name) IN 1 OUT 1IN 2 0UT 2 Iz ouT Daytotal  Periodiotal Overtime
| 2 |17-03-2008 001 022 004 Daren Lefman 1245 1216 1316 1614 0228 0328

| 3 18-03-2008 001 022 004 Daren Lefman 0745 1109 1150 1603 0g07 1138 0007
| 4 |18-03-2008 001 022 004 Daren Lefman 06:55 1142 1200 1543 0230 2008 0030
| § |20-03-2008 001 022 004 Daren Lefman 0947 1352 1415 1546 e 2612

| 6 21-03-2008 001 022 004 Daren Lefman 0744 1101 11500 1554 07F51 3403

| T |22-03-2008 001 022 004 Daren Lefiman 0901 1826 0926 4328 0125
| § 23-03-2008 001 022 004 Daren Lefman 07148 1143 1157 1549 0747 5115

§ |24-03-2008 001 022 004 Daren Lehman Sick

EEE-DB-EUDS 001 022 004 Daren Lefman 0743 1109 1144 1532 0744 5859

| 11]26-03-2008 001 022 004 Daren Lefman 0707 1319 0e12 6511

12| Total OT 0202

In the example above we have inserted a new line for the date 2008-03-25 and made the note Sick.
We have also inserted missing punches in the format of hh:mm.

We have also added a column Overtime (For more than 8 hours) and entered in the daily overtime.
Finally we have totaled all overtime at the bottom.

Note. The time format shall always be hh:mm. In the new column Overtime we specify hh:mm, in Excel.
Format/cells/time/hh:mm.

Alltime is a trademark owned by Western Sunset Pty Ltd.



